
Copy Request

 

❏  Color 

❏  B&W

Brought in by _______________________  Class/Project _________________________________

Date Needed ______________   Time Needed ______________   Phone _____________________

❏  DEAN        ❏  ASSOC DEAN        ❏  EDLEA        ❏  C&I        ❏  SECSA        ❏  CSPS       

❏  OEIE        ❏  OIC        ❏  CTE        ❏  CIMA ________________        ❏  Other __________________  

Grants/Projects:    ❏  KFAC        ❏  CPSI        ❏  KELI       ❏  Other

Student Organization_

Number  
of  

Originals

Copies 
per 

Page

Paper 
Type:

Letter
Cardstock Paper Color

In 
Color?

Double 
Sided Staple

3-hole 
Punch Fold

Special Instructions:

(Use as many rows as necessary for your projects)

1

2

3

4

5

6

7

8

REQUIRED:  By signing this printing request, I acknowledge I have made a 

107 of the U.S. Copyright Code (Fair Use Doctrine), have deemed it FAIR, and take 

Signature (Required)


